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Creating a filter 

Click on the main menu on the ”Hedengren” icon. 
 
And from the menu select ”Filters”.  

 

 

In the window that opens click “’Create 
new” 

 
 

 
A new window ”’New Filter” opens. Enter a name. In this example we call it “Sales dep regist 
report” for report of the registrations of the persons in the sales department.  

 

From the main menu  select ”Doors”. Now you can drag and drop the doors to the filter with 
the left mouse button. In this example we select the Main entrance and the Meeting room .  

 

 

 

 



Filename: KV12_HEDSAM X-WEB MANUAL_Filters .docx.docx 
Date: 1818 December 2017  |  Revised: 27 June 2019  |  Version: 1.00 

Oy Hedengren Security Ab | Lauttasaarentie 50 | 00200 Helsinki 
www.hedengrensecurity.fi 

2 

 

 

 

Click on persons  and now you can drag and drop persons to the filter with the left mouse 
button. In this example we select Person and Person 2 

 

With this filter we can go to the report menu and by clicking on this filter we get a easy and quick 
access to the registrations report of the 2 persons at the sales department and the 2 doors 
specified. In the Report menu you can select a time frame for the report. 


