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Creating a filter
Click on the main menu on the "Hedengren” icon. | ? Filters
And from the menu select "Filters”. :

In the window that opens click “Create

new

Filters

| Create new ]

A new window ”New Filter” opens. Enter a name. In this example we call it “Sales dep regist
report” for report of the registrations of the persons in the sales department.

Y New Filter

Delete Filter : No

Name C Sales dep regist report )

f Content 1

From the main menu @ select "Doors”. Now you can drag and drop the doors to the filter with
the left mouse button. In this example we select the Main entrance and the Meeting room .

Delete Filter - No

Name { Sales dep regist report
‘ ( Content )
| Doors
‘ [ Main entrance (%)
| B Meeting room (X
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Click on persons K&l and now you can drag and drop persons to the filter with the left mouse
button. In this example we select Person and Person 2

Y New Filter

No

Delete Filter

Sales dep regist report ]

Name

( Content

Doors
fd Main entrance
! Meeting room
Persons

Person 2, New 2

Person, New

With this filter we can go to the report menu and by clicking on this filter we get a easy and quick
access to the registrations report of the 2 persons at the sales department and the 2 doors
specified. In the Report menu you can select a time frame for the report.
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